[on your headed paper]
Coordinator
VALUE Network

University of Liverpool

126 Mt Pleasant

Liverpool

L69 3GR

UK

[date]
Value Network 
Certificate of Salary as at ………………………
for [name – employee number]
I confirm that the daily cost to [name of partner organisation] as the employer of [name of the individual] calculated at ‘gross Full Time Equivalent per day’, as at ……………………… was:
[amount in the your own currency]
Signed

Name 
Position

Date
